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MHOJIO’KEHUE O TIEPCOHAJIBHBIX JTAHHbBIX

B MBYK «l1BC» KpacHouyeTaiicKOro MyHHIIUIIAJILHOTO OKPYra

1. O01mue moJ10KeHUs

1.1. Hacrosimum IlonokeHueM ompezaensieTcss MOPSAOK OOpalieHusi ¢ NepCOHAIbHBIMU
JAHHBIMH PAaOOTHUKOB Y UPEKICHHS.

1.2. YnopsgoueHue oOpallieHus ¢ MepCOHANbHBIMU JAHHBIMU MMEET IIENIbI0 00eCIeUHTh
coONI0OfICHNE 3aKOHHBIX IIpaB W MHTEPECOB YUPEXKACHHUA M €€ pabOTHUKOB B CBSI3U C
HEOOXOUMOCThIO ToNyudeHus: (cbopa), cucreMaTusaluu (KOMOMHHMPOBAHMS), XpaHEHUS U
nepesayy CBEJEHUH, COCTABIIAIOIINX IEPCOHAIIbHBIE JJaHHBIE.

1.3. IlepconanbHbie qJaHHBIE pabOTHHKA - Jt00as WH(OPMALIKS, OTHOCAIIASICS K JAHHOMY
paboTHUKY (CYOBEKTY IEepPCOHAIBHBIX MAHHBIX) W HEOOXOaMMas YUPEKICHHIO B CBS3U C
TPYJAOBBIMU OTHOILICHUSMH, B TOM YHCIIE:

dbaMumnus, uMs, 0TYECTBO PaOOTHHUKA;

JaTa U MECTO POXKACHUS paOOTHUKA;

aJipec MpOKUBaHUS (PETUCTPAINH) paOOTHHKA;

ceMeifHoe, colManbHOe, HMYIIIECTBEHHOE MOJ0KEHNE paOOTHUKA;

oOpa3oBanue, npodeccus padbOTHHUKA;

JTIOXO/IbI, UMYIIIECTBO U UMYILIECTBEHHBIE 003aTENIbCTBA PAOOTHHKA;

Jpyras aHajormyHas WH(pOpMaIys, Ha OCHOBAaHMHM KOTOPOH BO3MOXHA Oe30mmOouHast
UICHTUPUKAIMS CyObEeKTa NEePCOHANbHBIX JAHHBIX.

1.4. CaemeHuss O TEpPCOHATBHBIX JAHHBIX PAOOTHUKOB OTHOCATCA K  YHCIY
KOH(HJICHIIMATIBHBIX (COCTABIIONIMX OXPAHSAEMYI 3aKOHOM TalHy VYupexzaeHus). Pexum
KOH(HICHIIMATHLHOCTH B OTHOIIEHHH NIEPCOHATBHBIX JTaHHBIX CHUMAETCS:

B Cllyyae UX 00€3JIMYNBaHUS;

110 UICTEUYEHHUH 75 JIET CPOKA UX XPAHECHUS;

B IPYT'HX CITy4yasiX, IpeAyCMOTPEHHBIX (peieparbHbIMU 3aKOHAMHU.

2. OcHoBHBbIC MOHATHA. COCTAB NEPCOHATBHBIX JaHHBIX PA0OTHHKOB

2.1. Ins ueneit Hacrosimero [1onoxeHns UCIIONIBb3YIOTCA CIEIYIOIINE OCHOBHBIE TIOHATHS:

- IIepCOHANIbHBIC JaHHbIE - JI00ass MHPOpPMALUsA, OTHOCSIIASACS K OINpeaesIeHHOMY HIIN
OnpezeNnsseMOMy Ha OCHOBAaHMM TakoW uHpopMmanuu ¢Qusnueckomy suny (CyOBeKTy
NEPCOHANBHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMHIIUs, UMs, OTYECTBO, TO/1, MECSAL, JaTa U MECTO
pOXIEHUS, aJapec, CEeMEWHOoe, COLUalIbHOE, HMYIIECTBEHHOE I[0JIOKEHHE, 00pa3oBaHUE,
npodeccus, 10X0/bl, Apyras HHHOpMAIHS;

- 00paboTka MepCOHATBHBIX JaHHBIX PaOOTHUKA - cOOp, CHCTeMaTH3allus, HAKOTUICHHE,
XpaHeHHe, yTouHeHue (OOHOBJIEHME, M3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM
yHclie epeaayda), 00e31MurnBanre, 0JJOKUPOBaHUE, YHUUTOKEHHUE IEPCOHAIBHBIX JaHHBIX;

- KOH(MJEHIMATbHOCTh TMEPCOHAIBHBIX MaHHBIX - O0S3aTeNbHOE JUISL COOJIIOJICHUS
Ha3HAUYEHHBIM OTBETCTBEHHBIM JIMIIOM, MOJYYHBIIUM JOCTYN K IEPCOHAIBHBIM JTAHHBIM
pabOTHUKOB, TpeOOBaHHE HE JOMYCKaTh MX pacHpocTpaHeHUs 0e3 coriacusi pabOTHUKA WM
WHOTO 3aKOHHOTO OCHOBaHWUS;



- pacupoCTpaHEHHE IEPCOHAIbHBIX JAHHBIX - JIEHCTBUS, HAIpaBIEHHBIE Ha Iepenaydy
NEPCOHANBHBIX JIaHHBIX PAOOTHHMKOB ONIPEAEICHHOMY Kpyry Jul (Iepenada MepCOHAIbHBIX
JAaHHBIX) WM O3HAKOMJIEHHE C NEPCOHAIbHBIMU JaHHBIMU HEOTPAHUUYEHHOI'O Kpyra JIUL, B TOM
yuciae OOHApOJOBaHME IE€PCOHAIBHBIX JAaHHBIX paOOTHUKOB B CpPEACTBAX MacCOBOM
uHpopMaluy, pasMelleHHe B HMH(OPMAIMOHHO-TENICEKOMMYHHKAIIMOHHBIX  CETAX WU
IpEeCTaBICHUE I0CTYIA K IEPCOHATIBHBIM JJaHHBIM pa0OTHUKOB KaKUM-JIMOO MHBIM CIIOCOOOM;

- HUCIOJIb30BAaHUE IEPCOHAIbHBIX JAHHBIX - JAEHUCTBUS (ONEpaLKU) C NEPCOHAIBHBIMU
JAHHBIMH, COBEpIIAEMbIEC YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuuoM Kommanum B nmemsax
INPUHATUSA PELICHUM WM COBEPIICHHUsS MHBIX JEHCTBHUM, IIOPOKIAIOIINX IOPUIUYECKUE
HOCJIEICTBHSI B OTHOLIEHWH PaOOTHHUKOB JMOO MHBIM 00pa3oM 3aTparuBalOLIMX HMX IpaBa U
CBOOO/IBI MJIM TIPaBa M CBOOOIBI IPYTUX JIHII,

- OJOKMpOBaHME NEPCOHAJBHBIX JIAaHHBIX - BPEMEHHOE IpekpalleHue coopa,
CUCTEMATH3allMM, HAKOIUIEHWs, MWCIIOJIIb30BAHMS, PACHPOCTPAHEHUS! MEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB, B TOM YHCJIE UX IIEpeJayy;

- YHUUYTOKEHUE NEPCOHAIBHBIX JaHHBIX - JEHCTBUS, B PE3yJIbTaTe€ KOTOPHIX HEBO3MOYKHO
BOCCTAHOBUTh  COJIEPKAHUE IIEPCOHANBHBIX JAaHHBIX B  HMH()OPMAIMOHHOW  CUCTEMeE
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3yJbTaTe KOTOPHIX YHUYTOKAIOTCS MaTepUaIIbHBIC
HOCHUTEIHU NEPCOHANIBHBIX TaHHBIX PAOOTHUKOB;

- 00€3/1MUMBaHNe NIEPCOHANIbHBIX JaHHBIX - IEUCTBUS, B PE3YJIbTATE KOTOPBIX HEBO3MOYKHO
OIIPENIeNIUTh MPUHAUIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

- 0o0WeNOCTYNHbIE TEpCOHANbHBIE JaHHBIE - TIEPCOHANBHBIE JAHHBIE, JOCTYII
HEOIPAaHMUYEHHOI'0 Kpyra JIMI] K KOTOPBIM NPEAOCTABIIEH C coriacus padOTHHUKA WM Ha KOTOpbIE
B COOTBETCTBUM C (he/iepalbHBIMH 3aKOHAMH HE PAaCHpOCTpaHsSeTCs TpeOOoBaHHE COOIIOICHUS
KOH(HIEHIIMATIbHOCTH;

- uHbopmanmst - CBeAeHHUS (COOOIIEHMs, [aHHbIE) HE3aBUCHMO OT (OpPMBI UX
IIPEJICTaBIICHHUS;

- JIOKyMEHTHpOBaHHas MHQpoOpManus - 3a(UKCHpOBAaHHAS HAa MaTEpUAIILHOM HOCHTENE
yTeM JOKYMEHTHPOBaHUS MH(OpMAaIMs ¢ PEKBU3UTAMH, MO3BOJISIIOIMMH ONPEAEIUTh TaKylO
MH(pOpPMaLIMIO WK €€ MaTepUaibHbIi HOCUTENb.

2.2. Hudopmarus, npeacraBiseMas paOOTHUKOM IpU MOCTYIUIGHHHM Ha paldoTy B
VYupexaenue, 1okKHa UMETh JJOKYMEHTalbHYIO ¢opMmy. Ilpu 3akiatodeHnn Tpya0BOro J0oropopa
B co0TBeTCTBHH €O cT. 65 TK P® nuio, nocrynatomiee Ha padoTy, MpeabsBIIsLET:

- IaCHOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTD;

- TPYAOBYIO KHWXKY, 32 MCKJIIOUEHHUEM CIy4acB, KOI/la JIOIOBOP 3aKJIIOUAETCsl BIIEPBBIE,
WK pabOTHUK MOCTYIMAET Ha pabOTy HA YCIOBUSX COBMECTUTEILCTBA, WM TPYJOBasl KHIDKKA Y
pabOTHHKA OTCYTCTBYET B CBS3H C €€ yTPaTOi MJIH 10 IPYTUM IPUUYHHAM;

- CTPaxOBOE CBUJETENBCTBO IOCYJapCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS;

- TOKYMEHTBI BOMHCKOT'O y4eTa - JAJIsl JIULL, TOAJIEKAUX BOUHCKOMY yUETY;

- TOKyMeHT 00 00pa30BaHMHU, O KBATM(PUKAIIUN WIM HAIUNYUK CHEIHAIbHBIX 3HAaHUH - IPU
HOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CIIEUAIbHbBIX 3HAHUH WM CIEIUAIbHOM MOJITOTOBKH;

- cBueTenbeTBo 0 npucBoenuu MHH (mipu ero Hanuuuum y paboTHHKA).

2.3. Ilpu odopmieHurn pabOTHUKA OTAEIOM KaJpOB 3aIOJHAETCS YHHU(DUIIUpPOBaHHAs
dopma T-2 "Jlnunas xkapTouka pabOTHHKA", B KOTOPOM OTPAKAIOTCS CIEAYIOIINE aHKETHBIC U
Oouorpaduueckue gaHHbIe pabOTHUKA!

- obmue cBeaeHuss (®.M.O., ngata poXIEHUS, MECTO POXKIACHUS, TPaKIAHCTBO,
oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclOpTHHIE JaHHBIE);

- CBEJICHUS] O BOUHCKOM Y4ETE;

- JaHHBIE O IIpHeMe Ha paboTy;

- cBeZleHHs 00 aTTecTallnu,

- CBE/ICHUS O MOBBIIIEHHOHN KBanuduKanuy;

- CBeJIeHUs 0 Mpo(dhecCHOoHabHOM MepenoroTOBKE;

- CBEJIeHUs O Harpagax (MOOIIPEHUX ), TOYETHBIX 3BAaHUIX;



- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA M O KOHTAKTHBIX Tele(OHaX.

24. B oraene kaapoB VYUpeKICHHS CO3MAIOTCS M XPAHATCS CJEIYIOIIME TPYIIIbI
JIOKYMEHTOB, COZiepKalllie JaHHbIE O pA0OTHUKAX B €MHUYHOM WJIM CBOJIHOM BH/JIE:

2.4.1. JIokyMeHTBI, coAieprKalie EPCOHANIbHBIE TaHHBIC PAOOTHUKOB:

KOMIIJIEKCHI JOKYMEHTOB, CONPOBOXKIAIOIINE MPOLIecC 0(OPMIICHUS TPYIOBBIX OTHOILICHHH
Ipu rpremMe Ha padoTy, MepeBo/ie, yBOJIbHEHHH,

KOMILJIEKC MaTEpUaJIOB 110 aHKETUPOBAHHIO, TECTUPOBAHMIO, TIPOBEICHUIO coOece10BaHUM
C KaHJMIaTOM Ha JOJHKHOCTH;

NOJJIMHHUKY U KOIIMU IIPUKA30B (pacropsKeHM) 1o KaJipawm;

JIMYHBIE JIe1a U TPYAOBbIC KHUXKKHU;

JieN1a, CoJeprKallie OCHOBAHMSI K MPUKa3y M0 JUYHOMY COCTaBY;

Jiena, coJieprKalire MaTepHralbl aTTecTaluii paboTHUKOB;

Jie1a, CoJeprKalle MaTepualibl BHYTPEHHUX PacClieJOBaHUI;

CIPaBOYHO-UH(GOPMALIMOHHBIN OAHK TAHHBIX MO0 NEPCOHANy (KapTOTEKH, KYpPHAIIbI);

MO/JIMHHUKKA W KOMHMM OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX MAaTEepUaJIoOB,
nepeaaBaeMbIX PYKOBOJCTBY Y UpeKICHUS, PyKOBOJUTENAM CTPYKTYPHBIX MOIpa3/IesIeHUi;

KOIIMM OTYETOB, HANPABISEMBIX B TI'OCYJAPCTBEHHBIE OPraHbl CTaTHUCTUKH, HAaJIOTOBbIE
WHCIEKIUH, BBIIIECTOSIINE OPTraHbl YIIPABICHUS U IPYTHe YUPEHKICHUS.

2.4.2. JlokymMeHTaIus 1o opraHu3ai padoThl CTPYKTYPHBIX MOAPA3ACIICHUN:

MOJIOKEHHUS O CTPYKTYPHBIX MOAPA3/ICICHUSIX;

JOJKHOCTHBIE MHCTPYKIIUU paOOTHHUKOB;

MPUKA3bl, PACIOPSHKEHUS, YKa3aHUSl PYKOBOJICTBA Y UPEXKICHUS;

JOKYMEHThl IUIAHMPOBAHMs, ydyeTa, aHaliM3a M OTYETHOCTH II0 BOIPOCAM KaJpOBOM
paboTHI.

3. O0paboTKa NepCOHAIBHBIX JAHHBIX PA0OTHHKOB

3.1. UcrounukoMm uHpoOpManuu 000 BCEX MEPCOHAIBHBIX JaHHBIX PAOOTHUKA SIBISETCS
HEMOCPEACTBEHHO paboTHUK. Ecim mepcoHanbHbIE aHHBIE BO3MOXKHO IOJYYUTh TOJBKO Y
TpPEThel CTOPOHBI, TO PAOOTHHUK JOJKEH OBITh 3apaHee B MUCHMEHHOW (opMe yBEIOMIIEH 00
3TOM M OT HEro JOJDKHO OBITh MHOJY4YeHO NHHCbMEHHOe coriacue. PaboTtomarens o0s3aH
CcoOOIINTh pPAOOTHUKY O LENSAX, MPEANoJaraéMblX HCTOYHMKAX U CHOCO0aX TMOJyYEHHS
MEPCOHANBHBIX JJaHHBIX, & TAKXKE O TOCIEACTBUAX O0TKa3a padOTHUKA JaTh MUCbMEHHOE COTTIache
Ha UX MOJIy4yeHHeE.

3.2. PaboTtonmaTens He MMeeT MpaBa MoOJdy4daTh U 00pabaThiBaTh MEPCOHANBHBIE JaHHBIC
paboOTHUKA O €ro pacoBOM, HAIMOHAJIbHOMW MPUHAAJIEKHOCTH, IOJIMTUYECKUX B3IIISAX,
PENUTHO3HBIX U (UIOCOPCKUX YOKIACHHUSIX, COCTOSHUM 3/I0pOBbs, MHTUMHOH >Xu3HU. B
CIIy4asiX, HEOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLIEHH, B COOTBETCTBUHU CO
cT. 24 Koncturymuu PO paboromarens BpaBe moiy4yaTh U 00pabaThIBaTh JaHHBIE O YaCTHOM
YKU3HU pabOTHHKA TOJIBKO C €r0 MMCbMEHHOT'O COTJIaCHsl.

3.3. OOpaboTKa MepCOHANBHBIX JaHHBIX PAaOOTHUKOB paboTonaTeNIeM BO3MOKHA TOJIBKO C
uX coriacus 0o 6€3 UX COrJiacus B CICIYIONINX CIydasiX:

- IEPCOHATbHBIE IAHHBIE SBIISIOTCS 0OIIEAOCTYIHBIMHU;

- TIEpPCOHABHBIC JIAHHBIE OTHOCATCSI K COCTOSTHUIO 3/I0POBBSI pabOTHWKA, U UX 00paboTKa
HeoOXoauMa JJis 3allUThl €r0 >KW3HH, 3I0POBbS WM WHBIX XKHU3HEHHO BAKHBIX HWHTEPECOB
JPYTHX JIUI U TIOJTyYeHHUE COoTfiacusi paOOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHUIO TIOMHOMOYHBIX TOCYIapCTBEHHBIX OpraHoB - B  CIydasx,
MPElyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

3.4. Pabotonarens BIpaBe 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOIBKO C UX
MUCHbMEHHOTO COTJIacHsl.



3.5. IluceMeHHOe cornacue pabOTHHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JIOJDKHO BKJIFOYATh B Ce0s:

- (amMuIHMIo, UMsI, OTYECTBO, AJPEC CYObEKTa MEPCOHATIBHBIX JTaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YJJOCTOBEPSIOIIEr0 €ro JUYHOCTh, CBEJIEHHS O JJaTe BbI1a4M YKa3aHHOI'O JJOKYMEHTa
U BBIJABIIEM €TI0 OpPraHe;

- HauMeHoBaHue ((paMUIMIO, UM, OTYECTBO) U aJIpeC OIepaTopa, MOJyUYarollero corinacue
CyObeKTa epCOHANbHBIX JIaHHBIX;

- 11eJ1b 00pPa0OTKU EPCOHANBHBIX JaHHBIX;

- TIepeueHb MEePCOHATBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAeTCs COrjlache CyObeKTa
HEPCOHATIbHBIX JAHHBIX;

- MEepe4YeHb JCHCTBUI C MEepPCOHATBHBIMU JaHHBIMH, Ha COBEPIICHHE KOTOPBIX TaeTcs
corJyiacue, o0lIee ONnMCcaHUue UCIOJIb3yEeMBbIX ONEpPaTopoM Croco00B 00pabOTKM MEPCOHAIBHBIX
JAHHBIX;

- CPOK, B T€YEHUE KOTOPOr0 JEHCTBYET COIIacUe, a TAKKE MOPSIOK €ro OT3bIBA.

3.6. Coruacue paboTHHKA HE TpeOyeTCs B CIECIYIOMINX CIIyqasX:

- 00pabOoTKa MEePCOHAIBHBIX JaHHBIX OCYILECTBISAETCS HA OCHOBAaHMM TpPynoBOro Kojaekca
P® wmm wuHOro (emepasbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ I€Jb, YCJIOBUS IOJIYYCHHUS
NEPCOHANbHBIX JaHHBIX U KPYr CYOBEKTOB, IE€PCOHAJIbHBIE JaHHbIE KOTOPBIX TOJIEXKAT
00paboTKe, a TaKKe ONMPEACIICHHOTO ITOJITHOMOYHS paboTOAATEIIS;

- 00paboTKa NePCOHAIbHBIX JAHHBIX B LEJISIX HUCIIOJHEHUS TPYL0BOIO JOIOBOPA;

- 00paboTKa MEepPCOHATBHBIX MAHHBIX OCYHIECTBISCTCS ISl CTAaTHCTUYECKUX WM WHBIX
HAaYYHBIX 1ieJIell IpH yCI0BUM 0053aTeJIbHOTO 00€3IMYMBaHMs IEPCOHATIBHBIX JAHHBIX;

- 00paboTKa MEepPCOHAIBHBIX TAaHHBIX HEOOXOJMMa ISl 3alUTHl JKU3HH, 3J0POBbS HIIU
UHBIX KU3HEHHO Ba)KHBIX HHTEPECOB PA0OOTHUKA, €CIIM MOJYyYEHHUE €ro COracusi HEBO3ZMOXKHO.

3.7. PaboTHUK YUpekIeHUs TPECTABIISICT B OT/EN KaJIpOB TOCTOBEPHBIE CBEICHUS O cele.
OTnen KagpoB NPOBEPSIET JOCTOBEPHOCTh CBEACHUH.

3.8. B cootBercTBUU co cT. 86 TK P® B nemsix obecrieueHuss npas U cBOOOJ YelOBEKa U
rpaXJJaHMHA PYKOBOJIUTENb YUPEKACHUS U €ro 3aKOHHbIE, IIOJIHOMOYHBIE MPEJICTABUTENN MIPU
00paboTKe TMEepPCOHANBHBIX aHHBIX paOOTHWKA JOJHKHBI BBIMOJHATH CIEAYIOUIHE O0Iue
TpeOOBaHUS:

3.8.1. O6paboTKka MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HMCKIIOYUTEIHHO B
Hensax obecrnedyeHus: COO0IeHNS 3aKOHOB MJIM MHBIX MPABOBBIX aKTOB, COAECUCTBUS pabOTHUKAM
B TPYIOYCTpOICTBE, O00y4yeHHMH U NPO(HECCHOHATBHOM MPOABHKEHUHU, OOECHeUeHUs: JTUYHOMN
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa BBIMOJHAEMON paboOThl U
o0ecTieyeHns COXpaHHOCTH UMYIIECTBA.

3.8.2. IIpu onpenenennu oobeMa 1 cosiepkaHust 00pabaThIBaeMBbIX MEPCOHATBHBIX JTAHHBIX
paboronarens NoKeH pykoBozacTBoBaTtbesd Kouctutynueit PO, TpynoBbim konexkcom PO u
UHBIMU (eJiepaibHbIMU 3aKOHAMHU.

3.8.3. Ilpu npuHSATHH pElICHUH, 3aTParuBarOIIMX UHTEPECHl pabOTHHKA, paboToAaTeNb HE
UMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIIOUUTEIHHO B
pe3yabpTaTe uX aBTOMATH3MPOBAHHOW 00PaOOTKH WIIN DJIEKTPOHHOTO TTOTYUEHHS.

3.8.4. 3ammTa nepcoHaIbHBIX JAaHHBIX PAOOTHHKA OT HEIIPABOMEPHOTO UX MCIIOJIb30BaHMS,
yTpaTbl o0ecreynBaeTcss paboTomaTesieM 3a CUeT €ro CpPeACTB B TOPSIKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.8.5. PaboTHMKM M WX TPEACTaBUTENN JOJKHBI OBITH O3HAKOMIIEHBI MOJI PACIHUCKY C
nokyMeHTaMu KoMmnaHuM, ycTaHaBIMBAIOIIMMU MOPAI0K 00pabOTKH MEePCOHATIBHBIX JAHHBIX, a
Tak)ke 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JaCTH.

3.8.6. Bo Bcex ciydasix 0TKa3 pabOTHHKA OT CBOMX IpaB Ha COXPAaHEHUE U 3alUTY TailHbI
HeJIeHCTBUTEIICH.

4. Ilepenaya nepcoHaJNbHBIX JAHHBIX



4.1. Ilpu nepenaye nepcoHANBHBIX JAHHBIX PaOOTHHKA pabOTOaATENh NOJKEH COOMI0IATh
ciemyromye TpeOoBaHMS:

4.1.1. He cooOmare mepcoHANbHBIC JaHHbIC pPAOOTHHKA TPEThEl CTOpoHE Oe3
HNUCbMEHHOTO CcOorjlacus paOOTHMKA, 332 UCKIFOUYEHHEM CIIy4aeB, KOI/1a 3T0 HEOOXOAUMO B LEJIAX
IOpeIYIpEexIeHUS YTPO3bl )KU3HU H 3/I0pPOBBIO paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepaabHbIM 3aKOHOM.

4.1.2. He coobmaTh mepcoHalbHBIE JaHHBIE pa0OTHUKA B KOMMEPUYECKHX LEsIX 0e3 ero
nucbMEHHOro cornacusi. O6paboTKa NepCOHANBHBIX JaHHBIX PAOOTHUKOB B LEJIAX MPOJBUKEHUS
TOBApOB, paboT, YCIyT HA PHIHKE ITyTEM OCYILECTBJICHUS MPSIMBIX KOHTAKTOB C MOTEHIUAIBHBIM
HOTpeOUTENEM C IOMOILBIO CPEACTB CBSI3M JIOMYCKAETCS TOJBKO C €ro MpeABAPUTEIbHOIO
coryiacusl.

4.1.3. IIpenynpeauts UL, NOJYYUBIIUX IEPCOHANIBHBIE JaHHbIE PAOOTHUKA, O TOM, YTO
3TH JIaHHBIE MOTYT OBITb MCHOJB30BAHbI JIMIIb B IEJAX, Ui KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT 3TUX JIML HOATBEPKJIEHHE TOTO, YTO ITO IPABUIIO cOO0AeHO. JIua, noay4nBme
NEepCOHANbHbIE  JaHHble  pabOTHHKA, OO0sf3aHBl  COONIOJATh  PEXHUM  CEKPETHOCTH
(xoH(puaeHumansHocTH). [lanHoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH NepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepaibHBIMH 3aKOHAMH.

4.1.4. OcymecTBiaTh Iepenadyy IEepCOHANbHBIX JTaHHbIX paOOTHUKOB B Ipenesiax
VYupexx1eHHs: B COOTBETCTBUM C HacTosAmuM [lonoxenuem.

4.1.5. Pazpemare A0CTYHn K NEpPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIELUAIBHO
YIIOJITHOMOYEHHBIM JIMLAM, TIPH 3TOM YKa3aHHBIC JINLA JTOJKHBI HMETh MPABO TOJIy4YaTh TOJIBKO
T€ MEePCOHANIbHBIE IaHHBIE, KOTOPbIE HEOOXOIMUMBI JIUIsl BHITOJIHEHUS! KOHKPETHON (DYHKIMH.

4.1.6. He 3ampammBarh WHGOPMAIMIO O COCTOSHUHM 3/0pOBbS pabOTHHKaA, 3a
UCKJIIOUEHHEM TeX CBEJCHMH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBIMOJIHEHUS
pabOTHHUKOM TPYIOBOH (PYHKITHH.

4.1.7. llepenaBaTh mepcoOHaJIbHBIE JaHHbIE PAOOTHUKA €ro 3aKOHHBIM, [OJHOMOYHBIM
NPEJCTaBUTEISIM B TOPSIKE, YCTaHOBIEHHOM TpynoBeIM KojekcoM P®, u orpanmuuBath 3Ty
UH(POPMALIMIO TOJIBKO TEMH NEPCOHATBHBIMU JJTAHHBIMH, KOTOPbIE HEOOXOMMBI JUIsl BHITIOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

4.2. IlepcoHanbHble JTaHHBIE pAOOTHUKOB 00pAa0aTHIBAIOTCS U XPAHSTCS B OT/AENE KaIPOB.

4.3. llepconanpHble JaHHbIE pPAOOTHUKOB MOTYT OBITH IOJIy4EHBI, MPOXOJIUTh
JanpHeyo 00paboTKy U MeperaBaThCsl Ha XpaHeHHE Kak Ha OyMa)KHBIX HOCHTENSX, TaKk U B
AJIIEKTPOHHOM BHI€ (TTOCPEICTBOM JIOKAIBHOW KOMITBIOTEPHOU CETH).

4.4. Tlpu nony4eHUH NepCOHATBLHBIX TAHHBIX HE OT PaOOTHHKA (32 UCKIIIOUEHUEM CIIy4aeB,
€CJIN [TepCOHANIbHbBIE JAHHBIE SIBISIFOTCS O0IIEIOCTYTHBIMU ) paboTOAATENb 10 Havaaa 00paboTKu
TaKUX MEePCOHATBHBIX JAHHBIX 00s13aH NMPEeI0CTaBUTh PAOOTHUKY CIENYIOILYI0 HH(OpMAIHUIO:

- HauMeHoBaHue ((haMuIMsl, UM, OTYECTBO) U aJIpec OIepaTopa WK ero NpeaCTaBUTeNs;

- 11eJ1b 00pPa0OTKM NEPCOHANBHBIX IaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- IpeIoIaraeMple MoJIb30BaTEIH MePCOHATBHBIX TaHHBIX;

- yCTaHOBJICHHbIE (pe/iepanbHbIMU 3aKOHAMHU IIPaBa CyObEeKTa MePCOHAIBHBIX JaHHBIX.

5. JlocTyn K NepCcOHAJBHBIM JAaHHBIM PA00OTHHKOB

5.1. [IpaBo noctyna K mepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- PYKOBOAMTEND YUPEXKICHUS ;

- paOOTHUKM OTJENa KaJIpOB;

- pabOTHUKHU OyXTanTepuH;

- HavaJIbHUK OTJEJIa SKOHOMUYECKON Oe3omacHoCTH (MH(OpMaIusa 0 GaKTUIeCKOM MeCTe
IPO’KUBAaHUS U KOHTAKTHBIE TeNe(OHbI paOOTHUKOB);

- pabotHuku cekperapuara (MHpopManusa O (HAKTHIECKOM MeECTe TMPOKUBAHUSA U
KOHTaKTHBIE Tene(OHbI pAOOTHUKOB);

- HaYaJIbHUK OTJEJNia BHYTPEHHErO0 KOHTPOJS (IOCTYN K TEpPCOHAJIBHBIM JIaHHBIM
pabOTHUKOB B X0/I€ IJIAHOBBIX MPOBEPOK);



- PYKOBOJIUTENN CTPYKTYPHBIX NOJAPA3EIICHUI 110 HAPABICHUIO JESTEIBHOCTH (IOCTYH K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIpa3/IesiCHus).

5.2. PaGoTHUK YUpexIeHHUS UMEET PaBo:

5.2.1. TlomyyaTh AOCTYNI K CBOMM IE€PCOHAJbHBIM JaHHBIM M O3HAKOMIIEHHE C HUMH,
BKJIIOYas TpPaBO Ha OE3BO3ME3IHOE TOJIY4YEeHHE KONHMM JIIOOOW 3amlMcH, CoJepiKamieil ero
MePCOHAIbHBIC TAHHBIE.

5.2.2. TpeboBats OT paboTOATENSI YTOYHCHHSI, UCKITIOUSHUS WIJIA UCTIPABIICHUS HETIOTHBIX,
HEBEPHbIX, YCTApEBIIUX, HEIOCTOBEPHBIX, HE3AKOHHO IMOJIYUEHHBIX WM HE SBISIOUIUXCS
HEO0OXOIUMBIMHU 1 pab0TOAATENsl IEPCOHAIBHBIX JaHHbIX.

5.2.3. [lonyyaTs ot paboTonaTes:

- CBEJICHMS O JIMLAX, KOTOPhIE UMEIOT JOCTYI K NEPCOHAJBHBIM JAHHBIM WJIM KOTOPBIM
MOJKET OBITh MPEOCTaBICH TaKON AOCTYII;

- IepevYeHb 00padaTbIBaeMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOIYYCHUS;

- CPOKH 00pabOTKH MEePCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH HX XpaHEHUS;

- CBEJCHUS O TOM, KaKH€ IOPUIMYECKHE MOCIEACTBUS JUIsl CYOBEKTa IEpPCOHAIbHbBIX
JAHHBIX MOXET MOBJIeYb 32 CO00I 00paboTKa ero MepcoHaNbHBIX JTaHHBIX.

5.2.4. TpeboBaTh U3BelIEHUS pabOTOATEIEM BCEX JIMLI, KOTOPBIM paHee ObLIM COOOILEHBI
HEBEpHbIC WM HEMOJHbIE TEepPCOHANIbHBIE MJaHHbIE, 000 BCEX MPOU3BEIEHHBIX B HUX
UCKJIIOYEHUSIX, UCTIPABICHUSX WM JOTIOJIHEHUSX.

5.2.5. O6xanoBaTh B yIIOJHOMOYEHHBIH OpraH I0 3allUTe NpaB CyObEKTOB EPCOHAIBHBIX
JAaHHBIX WX B CyZ€OHOM IOpSJKE HEIpaBOMEpHbIE NEHCTBUS MM Oe3/ielcTBUS paboTonaTens
pu 00pabOTKe U 3alUTE ero NePCOHANBHBIX JaHHbIX.

5.3. KonupoBarhk u faenaTh BBIIMCKA NMEPCOHANBHBIX JaHHBIX paOOTHUKA pa3peuiaercs
UCKITIOYUTENBHO B CIYKEOHBIX LIEJISX ¢ MUChbMEHHOTO pa3pelieHus] HaualbHUKA OT/ela KaJJpoB.

5.4. llepenaua uHOpManMKM TpPEeThEH CTOPOHE BO3MOXKHA TOJIBKO IPU MHUCHMEHHOM
coriacuu pabOTHHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMpPYIOIMX 00padoTKy
NePCOHAJIbHBIX JaHHBIX

6.1. PaGorHuku VYupexaeHUs, BUHOBHbIE B HApYIICHWW TMOpAIKAa OOpamieHus ¢
NEPCOHAIBHBIMU JIAHHBIMU, HECYT JUCHUIUIMHAPHYIO, aJAMHHHCTPATHBHYIO, TPa)KIaHCKO-
IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepanbHbIMU 3aKOHAMHU.

6.2. PykoBoautens YupexIeHus 3a HapylIeHUE TOpsiKa OOpalieH s C MepCOHATbHBIMHU

JTAHHBIMU HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh COINACHO CT. CT. 5.27 u 5.39 KoAIl P®,
a Tak)Ke BO3MeNIaeT pabOTHUKY yliep0, MPUUMHEHHBIH HEMPaBOMEPHBIM HCIOJIb30BAaHUEM
UH(pOpMaLNK, cosieprKalllel epcoHalIbHbIE JaHHbIE 00 3TOM pabOTHUKE



